Presentation on
Preparing Annual

Reports for OSEP

Wednesday, January 27, 2016



Outcomes of Presentation

« Grantees will have greater awareness of the
purpose of annual performance reports
“Annual performance reports are required in order

fo continue a grant info a new budget period in
compliance with ED policies.”

« Grantees will have a greater understanding
of what is expected of them in the annual
reports

« Grantees will feel more confident in
completing and submitting their annual
reports
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Reporting Requirements
(annual and no-cost)

« Annual reporting of project performance measures
s« EDGAR (§75.253)

- "The Secretary may make a confinuation award for a
budget period after the first budget period of an approved
multi-year project if the granfee has made substantial
progress in achieving the goals and objectives of the

project”
» ED Handbook for the Discretionary Grant Process
(Sec’non 5.4.8)

« “The determining factor in awarding a continuation grant is
whether the recipient has made substantial progress within
the scope of the approved application in aftaining the
objectives of the grant as evidenced by meeting the grant’s
performance measures.”



Grant Performance Report
for Continuation Funding

« Dear Colleague Letter (also known as the
_arry letter )

 |nstructions for Submitting e-Reports
« ED 524B Instructions
« ED 524B Form




APR Review

Consideration is given to the grantees’
performance in terms of both --

« Substantial progress toward achieving
project outcomes

» Fiscal responsibility in use of federal funds.



Project Objectives

« The Project Objectives are what you are
trying to accomplish and come from your
grant application or subsequent revisions

(May be called goals in your application)

* Project Objectives should be relevant,
applicable, focused, and measureable



Types of Performance
Measures

 Program Measures

o Measures determined by the Parent Program in
order to meet GPRA measures

* Quality
* Relevance
» Usefulness
o All must be mentioned at least once

o At least one Project Measure must be aligned
with each Program Measure



Types of Performance
Measures

* Project Measures

o What you said you would do in your application
or subseqguent approved revisions.

o Some are measures of process (e.g., number of
workshops, number of attendees)

o Some are measures of outcomes (e.g. number of
attendees with increased knowledge)

o Must be clear and measureable



The Basics on Data

Do you have numberse

Do you know how to collect data?¢
Are you collecting it?

How do you report ite

How do you use data you already havee
(e.g. surveys, evaluation, and demographic
datq)



Reporting Data

Be as specific as possible about what you
are counting (e.g., individual parents vs.
families; all attendees vs. parent attendees;
contacts vs. individuals served)

Specity the source of your data (e.g.,
surveys, sign-in sheets, contact logs)

If you are counting individuals, specity if the
number is duplicative (i.e., you count each
time a person calls as a separate contact).



Sections B & C

* Include information in Section B if there has
been a change in your budget, and as
appropriate, when the changes were
approved by project officer.

» All reports must contain information about
organization eligibility
(Information on Board membership)
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Complete the Report
Online

« Sign into G-5 to report

o Check access to G-5 a week or more before
report due date

« Download Word version of 5§24-B Grant
Performance Report
o Part 1 — Cover Sheet and Summary
o Part 2 — Project Status
o Part 3 — Instructions

e 12
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Cover Sheet — top

U.S. Department of Education

Grant Performance Report Cover Sheet (ED 524B)
Check only one box per Program Office instruction.

[ X ] Annual Performance Report [ ] Final Performance Report

OMB No. 1890-0004
Exp. 10-31-2007

General Information
1. PR/ Number #: H328M 140099 2. NCES ID#: N/A

(Block 5 of the Grant Award Notification- 11 Characters.) (See Instructions - Up to 12 Characters.)
3 Project Title:

(Enter the same title as on the approved application.)
4. Grantee Name (Block I of the Grant Award Notification):
5. Grantee Address (See Instructions.) Only need to enter if address has changed.

6. Project Director Name: Title:
Ph# () - Ext: () Fax#: ( ) -
Email Address:

Reporting Period Information (See Instructions.

7. Reporting Period: ~ From: 03/01/15 To: 02/29/16(CONTINUING)
7. Reporting Period:  From: 10/01/15 To: 02/29/16 (NEW)
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Cover Sheet - middle

ryour Business Office. See instructions. Also see Section B.)

8. Budget Expenditures

Federal Grant Funds Non-Federal Funds (Match/Cost Share)
a. Previous Budget Period $265.239 ($0 NEW)
b. Current Budget Period $272.523

c. Entire Project Period
(For Final Performance Reports only)

Indirect Cost Information (To De completed by your Business Office. See instructions.)
9. Indirect Costs

a. Are you claiming indirect costs under this grant? X Yes No (IF NO,DO NOT FILL OUT B-D)
b. If ves, do vou have an Indirect Cost Rate Agreement approved by the Federal Government? X Yes No
c. If yes, provide the following information:
Period Covered by the Indirect Cost Rate Agreement: From: 06/01/2014 To: _05/ 31/2016 (mm/dd/yyyy)
Approving Federal agency: X ED Other (Please specify):
Typeof Rate (For Final Performance Reports Only):  Provisional X Final  Other (Please specifv)
d. For Restricted Rate Programs (check one) -- Are you using a restricted indirect cost rate that: (DOES NOT APPLY)
___Is included in your approved Indirect Cost Rate Agreement?
___ Complies with 34 CFR 76.564(c)(2)?

Human Subjects (See Instructions.)
10. Annual Certification of Institutional Review Board (IRB) Approval? Yes No X N/A
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Cover Sheet - signature

Human Subjects (See Instructions.)
10. Annual Certification of Institutional Review Board (IRB) Approval? Yes No X N/A

Performance Measures Status and Certification (See Instructions.)

11. Performance Measures Status (Only check “Yes” if Final Performance Repori)
a. Are complete data on performance measures for the current budget period included in the Project Status Chart?  Yes X No
b. If no, when will the databe available and submitted to the Department? 12/31/2018 (GRANT END DATE)

12. To the best of my knowledge and belief, all datain this performance report are true and correct and the report fully discloses all
known weaknesses concerning the accuracy, reliability, and completeness of the data.

Joan Board-President Title: Board Chair
Name of Authorized Representative: (board chair)

o L/ Fesibat Date: 04/11/2016
Signature




Executive Summary

U.S. Department of Education OME Mo, 18900004
Grant Performance Report (ED 524B) Exp. 10-31-2007
Executive Summary

PR/ Number# (11 characters) H328M090054

(See Instructions)

Here you summarize our accomplishments for the reporting period (one year for continuing grants,
roughly 5 months for new grants). You can organize it any way you wish, but most people find it
useful to organize according to the major project objectives. You may also include anecdotes or
testimonies to highlight your accomplishments. Be honest about where you fell short, not just
where you were wildly successful.

SAMPLE

State X's Parent Training Project serves parents of infants, children, and youth with all types of disabilities. as well as related
professionals. Parent Center was awarded the parent training grant on October 1, 2009. The overall goal of the Parent
Training Project is to improve outcomes of children with disabilities by providing information and training to parents and
professionals on special education law and evidence-based research.

Parent Training Project has five major goals. This report summarizes the project’s activities and accomplishments under
each goal for the period of March 10,2010 to February 28.2011.

17




Sample Executive Summary

Goal1: Workshops

Parent Training Project presented twelve workshops this reporting period, exceeding the goal of 10 workshops. A total of
325 parents and professionals attended these trainings. Workshop topics included “Introduction to the IEP.” “Positive Beha-
vior Interventions.” and “Transition to Adulthood.” Workshop evaluations were very high, with an average rating of 3.7 out
of a possible 4 points.

Goal 2: Individual Assistance

The goal of providing 1,000 parents and professionals with individual assistance via phone, email, and in-person consulta-
tions was exceeded. Parent Training Project assisted 1,628 individuals during the last year. Parent advocates also attended
10 facilitated TEP meetings and 5 mediation sessions. Parent Training Project strives to resolve disagreements at the lowest
level possible. Parent advocates assistparents to understand their rights and responsibilities under the law so they can more
effectively participate in their children’s education An emphasisis placeson parent-professional partnerships.

Goal 3: Outreach to Underserved Parents

Parent Training Project is committed to reaching underserved populations through trainings and individual assistance. Three
ofthe 12 trainings presented during this reporting period were in languages otherthan English- 2 in Spanishand 1 in Viet-
namese. A Spanish-speaking parent advocate works at Parent Cenfer 3 days a week and is available to provide individual
assistance via phone or in person at the center or parent’s home.

Goal 4: Parent-Professional Partnerships
Parent Training Project provides workshops for parents and professionals on how to communicate more effectively and bet-
ter understand the other’s perspective. Parent Center staff participate on 5 state and local boards and committees.

Goal 5: Information Dissemination
Parent Center maintains a Web site to keep parents and professionals up-to-date on special educationnews and research.

The Web site received over 10,000 visits this reporting period, which is a 25% increase over last year. Parent Training

== | IS ey e p— S —

o ® 18



Status Chart

U.5.Department of Education
Grant Performance Report (ED 524B)
Project Status Chart

CE e
Exp 02/23/300L

L3P0

PR Award = (11 charactsrs): HIZEW140000

SECTION A - Performance Objectives Information and Related Performance MMeasores Data (23esInstroction:. Use s many pagss a: negessary.)

1. Project Objective

[ 1. Chack if this is a status update forthe previous budget pariod.

Increaza parentzs” Imowlades of IDEA, early intsrvention, rsspones to intsrvention, and transition fiom sarly intsrrantion to preschool.

1.2 Perdormancs hlzasus Aleasure Type Juanttatve Data
The percentage of materials nsed by Parent Training and Information | PROGEAM Target Aciual Performance Data
Centers projects deemed to beof high quality by an independent re- Eaw Eaw
view panel of experts gqualified to review the substantive content of the Number Eafio L Number Eafio L
products oF Services.

LET LI L] o0 10 e
Lb, Perdormance hlsasurs Mersure Tvpe Juanttatve Data
X0 of families who respond to the Frogram Aleasnre Survey wounld PFROJECT Target Actual Performance Diata
recommend the parent center to friends and family. Eaw Raw
(N is number of respondents answering affirmatively and Y is aumber Number Eatio U Number Eatio g
of responses. I is the actnal percentage )

X /100 X N Y i |
Explanation of Proeress {Inclwds Cnealitative Diata and Diata Collection Information’
[ e 19




Status Chart Narrative

Explanation of Progrmes {Includa Qualitative Data and Data Collaction Information)

la.-le - Thenumbers reported are tallies of our sizn-in sheets foreach fraiming. Attendees were ssked to identify themselves as parents, profes-sionals, or commmnity

members. Inaddition to the sumber of parents reported here, 102 professionals attended the trainings, and 31 compmnity members. Parents attending more fhan one
fraining were counted for each training that they attended.

lc. - We added this performance measure in the fall of 2015, after our state bezan a concerted effort to introduce response to intervention in all schools. In an e-mail
dated October 27, 2012, our project officer approved the addition of this performance measure. However, we did not meet this project messure primarily because the
state contracted with another group to provide parent trainings in each district. While we were somefimes asked to pariner in the rainings, we were often motinvolved.
The number reflects two trainings held in the spring of 2015, in two sites in the state butwe did not feel our expertise was best used in providing this training, and we
got approval from out project officer in an e-mail dated Angust 11, 2015, to drop the project measure.

le. - 40 culturally and limguistically diverse parents attended the training on IDEA, 12 on early intervention, 4 on response to intervention, and 10 on transition to pre-
school, representing 23049, 2704, 2004, and 23% respectively. We attribute our success to the work of our diverse staff, who personally invited many parents to attend,
and the availability of both interpretation and childcare at our evening frainings in those commmunities. One parent who attended with the help of an interpreter said, T
never kuew that] could ask for an IEP mesting at any time. Thank vou for getfing the information to me in 8 language] could understand.™

1f. - We provided evaluation sheets atall treinings, and received 190 back. The target and actual fisures represent responses to the question, “How useful was the in-
formation you received af teday™s training™” Participants responded using a 1-5 point Likert scale, where & represents “very useful™ Weaccepted all responses of 4 or
hizher as indicting that the respondents believed that that information was useful.

1z Tareet and actual numbers were based on our parents’ response to the Natonal PTAC telephone survey of 25 rand om worlshop participants, 24 of who indicated
that our products and services provided them with the relevant information they needed to work more effectively with schools, an indication that the trainings are highly
relevant to fandlies.




Section B — Budget
Information

U.S.Department of Education i
Grant Performance Report (ED 524B)|
Project Status Chart

PR Award ({11 charactors): _ HIIER140000

SECTION B - Bodget Information (522 Instructions. Use as manvpagss as necassary.)

{If applicable, describe any signiffcan chaonges fo your budper resulting from modiffcordon afproject aoivimes.

If applicable, describe ary charges oo pour budeer thar gffected powr ability fe gof iave your opproved project ootivitdes and/or project ebjecies.
If applicable, desceribe any charges in the budgar thar was gperoeed by the project offfcer and doce of aporanal

Legve blank [frone of toe provious ore auplicable

Wa moved inMay, 2012, snd we are paving kigher 1ant becapse of the changs. In addition, owr contractes] costs have decressed bacauwzs we hired a bookkespar to taks over the
majog finctions of our extemal accounting firm. W reguastad 2 budeat medification and our projact officer approved the modification in an email dated Tuns 16, 2012,

SECTION C - Additional Information (S22 Instructions. Usez as manvpagss as necassary.)

{LUze this section to descvibe any relevant aspect afvour project nat covered elsewhere in the repart, such as unanticipated outcomes or bengfits from the praject )

Although our plan to provide traimings on response to intervention did not materislize, 25 2 consequence of our first presentation i a school district m

the southern part of the state, we have begun work with the school district to do a series of presentations on family mvelvement m the fall of 2013.

Our lanpuage access plan was developed over the summer of 2012 znd finzlized at the October 3, 2013 mesting of our Board of Directors. Staff
traming on the language zccess plan cccutred during the month of November 2012

The mission of our parent center is “to empower families znd youth to individually and collectively advocate for improved functional and educational
outcomes for children with disabilities.”

e2]



Section C — Other
Information

SECTION C - Additional Information (S22 Instructions. Us2 as manypagss 85 nacsssary.)

(U thiz section to describe any relsvant aspect afvour praject not covered sizewheres in the report, such as unanticipated outcomss or bengfits from the prajece )

Although cur plan to provide trainings on response to intervention did not materizlize, 2s 2 consequence of our first presentation in a scheol district m
the southem part of the state, we have begun work with the scheel district to do 2 series of presentations on family mvelvement m the fall of 2013,

Our lanpuapge access plan was developed over the summer of 2012 and fmalized at the October 3. 2013 mesting of our Board of Directors.  Staff
traiming on the lanpuape access plan ocourred durmg the month of November 2012,

The mizsion of our parent center is “to smpowst families 2nd youth to mdrvidually and cellectively adwocate for mproved functional and educational
outcomes for children with diszbilities ™

Our Board is comprized of 10 members, 7 of whom are parents of children with disabilities under the age of 26 years. Each iz appeinted to serve 2
three-yvear t=rm; a second term is allowed. After two consecutive terms, 2 Board member must vacate the positton for one year. Officers are elected
by Beard members from the membership. Current members of the Bcard of Directers includs —

Name Fole(s) Parent of a CWD Representing Board role(s) Board Term
Jane Smith Parent, Gen Educator 7 wear old child with CP | Westem part of state *President I# term; ends @30/18
teacher (Secondary, Math)
Ann Dos Schoel admimistrater Central part of state *Vice President 1% term; ends 930716
Jim Jones Parent, Attomey 21 year old child w ID Northem ragion of *Becratary 2% term; ends 53018
state
Junior Dunlap Parent, Vocattonal Fehab | 3 wear old child with DD | Eastemn regton of state | *Chaw of Fmance | 19 term; ends 830716
Specialist
Cmdy Sunshme Parent 13 year old with Autism | State capitz]l region Chzir of Admm 1# term; ends /30018
Major city znd Bylaws
Cathy Jones Parent, Indrvidual with 2 20 year child with LD Eastem region of Chair of 1# term; ends @/30/18
Disability State; military families | Communications
Sally hiane Former State Director of Major cities hember at large 2% term; ends 3730716
SPED
Joe Schmose Fund raizer 30-yezr old child w Southwest=m region hember at large 2% term; ends 230716
Autism
Barbara Holt Gen education teacher; bi- | 13 year old with Autism BIA School; Native hiember at large 1 term; ends 3/30/18
lingnal American families
Laura Homes Parent, Feal Estats agent, 10 year old with LD Southem ragion of hember at large 1% term; ends 930716

bilingual

(dyslexiz)

State

NOTE: (*) Executive Committee member

)



Sending in the Report

Use G-5 to submit report online.

A sighed signature page (Board Chair) must
accompany the final report. Upload anad
attach the scanned signed coversheet into
GS.

You cannot make late submission without
OSEP approval.
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Resources

« Documents

o Sample Project Measures Corresponding to
Program Measures for Annual Reports

o Dear Colleague Leftter
 Peoplel

o TA

o OSEP
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Keep In Mind

Asking questions can be more important
than having answers

Struggling with questions is the only way o
get to answers

Families are helped best when parent
programs work on continuous improvement

® 25



Questions???



Thank you for all you
do for children and
families!



